
How to apply online for City of Lake Jackson employment opportunities

1. Go to the City of Lake Jackson’s website at http://www.lakejackson-tx.gov/ and select the JOBS icon at the top as shown above.

http://www.lakejackson-tx.gov/


2.   Scroll through the job openings until you find the position you are interested in applying for. (sometimes there are multiple 
pages of positions, scroll all the way to the bottom and select the next page to view additional positions)



3.   For additional information on the positions including; rate of pay, job status, job description, and 
application instructions, click on the blue “details” link 



4.   Once you have found the position you are interested in applying for, select the green “Apply” button. 



5. A new tab will open on your browser, fill in all of the boxes to create your account. 

*** You will need to remember the username and password you create to login in order to edit your 
application or to apply for another position in the future. 



If you have already set up a username and password 
to apply for a position with the City of Lake Jackson, 
select the “Existing User” option. 

** If you need to edit or complete an application, or 
if you are applying for another position – select this 
option.

This is where you will enter your existing 
username and password you created.



6.   Once you have created an account or logged in, the application will open. A link for the application instructions and 
the Consent to Pre-employment Testing can be found at the top of the application. 

Please select the link for the Consent – you will need to complete this consent and upload it at the bottom of the 
application. You may complete the consent electronically or print it to complete it and scan it in. 



7.     Please complete the employment application, everything that is marked with a red asterisk (*) must be complete in 
order to submit your application successfully. 

This will show the position you 
are applying for



8. If you agree to the Applicant statement, please check the “I Agree” box. 
Enter your complete name (first, middle and last) then click the “Sign Document” box to submit your signature. 



1.

1. If you have a resume to upload, click on “Select Resume” button – select the resume you would like to attach then select the 
green Upload Resume button.

2. The second document upload is where you will need to attached the Consent to Pre-Employment testing form that is in the 
link at the top of the application. This upload is required. Once you have uploaded the consent, select the green Upload 
Documents button.

3. Once you have completed your application, select the blue “Submit Application” button. If you would like to save your 
progress and come back to complete the application, select the green “Save Progress” button.

2.

9.

3.



If you see this warning message, it means there is a required field or document that has not been completed or uploaded 
successfully. Please review your application for any missing information and document upload and submit again. 



10. When you see this page, your application has been submitted successfully. 



If you need help accessing a computer 
to complete the application –
• The Lake Jackson library has 

computers available for free use.
• Lake Jackson Workforce Solutions 

located at 491 This Way St. has 
computers available for free use.

For additional help or questions, please 
contact the Personnel Department.

Lake Jackson City Hall
25 Oak Dr. Lake Jackson, TX 77566

Phone: 979-415-2444

Email: recruitment@lakejacksontx.gov
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